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MHOJIOKEHHUE

0 3alMTe MEepPCOHAJBHBIX JAHHBIX PA00OTHHKOB
1. O0uue mos10:xkeHUs
1.1. Lensto gannoro [lonoxxeHus SBISETCA 3alMTa IEPCOHANBHBIX TaHHBIX PAOOTHUKOB OT
HECaHKIMOHUPOBAHHOI'O JOCTYIIA, HEIPAaBOMEPHOI'O UX UCIIOJIb30BAHUS WIH YTPATHI.
1.2. Hacrosimee [Tonoxxenne pazpaborano Ha ocHoBaHuu ctateit Konctutyuun PO, Tpynosoro
Konekca P®, Konekca 06 agMuHUCTpaTUBHBIX NpaBoHapymeHusx PD, ['paxaanckoro Komgekca
P®, Yronosuoro Koaekca P®, a Taxke DeaepanbHoro 3akoHa «O0 uHdopmaiuu,
nH(pOpMaTU3ALNY U 3aIIUTE HHHOPMALIUN»
1.3. IlepcoHanbHbIe JaHHBIE OTHOCATCS K KaTeropuu KoHbuAeHIMaIsHOU nHdopmanuu. Pexum
KOH(UICHIIMATFHOCTH MEPCOHAIBHBIX JaHHBIX CHUMAETCS B CIIy4asiX 00e3MUYUBaHUS U 110
MCTEYEHUU 75 JeT CpoKa XpaHEHHUs, €CJIM NHOE HE ONPEICIICHO 3aKOHOM.
1.4. Hacrosiuee [lonoxxeHne yrBepkaaercst U BBOAUTCS B JACHCTBUE NTPUKa30M nqupekropa MbY
JO XaiibipakaHnckoi «J]eTCKOM MKOJIbI HCKYCCTB» U SIBISIETCS 00513aTENbHBIM JIJIs1 UCTIOTHEHUS
BCEMU paOOTHUKAMH, UMEIOIUMU JOCTYI K IEPCOHATBHBIM JaHHBIM COTPYIHUKOB.
1.5. Usmenenus B [Tonoxenre MOTyT ObITh BHECEHBI pyKOBOJICTBOM AnmMunuctpauuu MBY J10
XalbIpakaHCKOM «JI€TCKOM IIKOJIBI HCKYCCTB» B YCTAaHOBJIICHHOM JICHCTBYIOIIHAM
3aKOHOJATEILCTBOM MOPSIZIKE.
2. [loHsAATHE MEPCOHAIBHBIX JAHHBIX
2.1. TlepcoHanbpHBIC JaHHBIE pA0OOTHUKA - HHPOPMAITUs, HEOOX0UMast pab0oTOIATEIIO B CBSI3U C
TPYZAOBBIMU OTHOLICHUSMH M Kacarouasics KOHKpeTHoro padotHuka. [lox napopmanueii o
paboTHHKAX MIOHUMAIOTCS CBECHHS O (pakTax, COOBITUSAX U OOCTOSATENBCTBAX )KU3HUA PAOOTHHKA,
MO3BOJIAIOIINE UACHTU(DULIMPOBATD €r0 JUYHOCTb.
2.2. IlepcoHanbHbIe JaHHbIE pAOOTHUKA CO/IEPKATCSA B JOKYMEHTAaX IEPCOHAIBHOIO yueTa
PabOTHUKOB - IMYHOM JieJie pabOTHHUKA, TMYHOM KapTouke 1o y4yery kaapoB (T-2), TpynoBoit
KHIDKKE.
2.3. CocTaB nepcoHaIbHBIX JAHHBIX PAOOTHHKA:
- aHKeTHbIE U OMorpaduuecKue JaHHbIE,
- CBE/ICHUS U KOIIUH JOKYMEHTOB 00 00pa30oBaHUU;
- CBE/ICHUS O TPYJIOBOM U OOIIEM CTaXe;
- BEZICHUS O MIPEbIAYIIEM MecTe paboThl;
- CBEJIEHUS O COCTABE CEMBU;
- MACTIOPTHBIE TAHHBIE;
- CBEJICHUS O BOMHCKOM YYETE;
- CBE/ICHUS O 3apabOTHOM TIaTe COTPYTHHUKA;
- CBEJIEHUS O COLIMAIIBHBIX JIBIOTaX;
- CIIELUAJIBHOCTB;
- 3aHMMaeMas JJOJKHOCTb;
- HATNYUE CyJIUMOCTEN;
- aJJpec MecTa KUTEJIbCTBA;
- TOMaIIHu# TenedoH;
- MecTO paboThI WK y4eObl YWICHOB CEMbH U POJICTBEHHUKOB;



- CoJIepKaHUe TPYJOBOI0O 1I0r0BOPA;

- COCTaB JIeKJIapUPYEMbIX CBEACHUHN O HATMYNU MaTEPUAIbHBIX [IECHHOCTEH;

- CoZIep>KaHUE JeKIapaluy, oAaBaéMoi B HAJIOTOBYIO HHCIIEKIIUIO;

- IOJUTMHHUKY M KOIIMH MIPUKA30B MO JUYHOMY COCTaBY;

- IMYHBIE JIeJ1a U TPYIOBbIe KHWXKU COTPYIHUKOB;

- OCHOBaHHMS K IIPHKAa3aM I0 JUYHOMY COCTaBY;

- Zienia, CoJIeprKallie MaTepUalbl 10 MOBBIIICHUIO KBATU(HUKAIIMN U TIEPETIOATOTOBKE
COTPY/AHUKOB, X aTTECTALMH, CIY>KEOHBIM pacciieI0BaHHIM;

- KOIIMM OTYETOB, HAIIPABIISIEMbIE B OpPTaHbl CTATUCTHUKH;

- pe3y/bTaThl MEIUIIUHCKOTO 00CIIEOBAHMS HA TIPEAMET TOJHOCTH K OCYIIECTBICHHIO
TPYIOBBIX 00S3aHHOCTEHH;

- (hoTorpaduu 1 MHbIE CBEACHUS, OTHOCAIINECS K IEPCOHAIBHBIM JaHHBIM PaOOTHHKA.

2.4. JlaHHBIE JOKYMEHTHI SBJSIOTCS KOHGUACHIUATBHBIMYU, XOTSI, YYUThIBas UX MAaCCOBOCTb U
€/IMHOE MeCTO 00pabOTKU U XpaHEHHUs, COOTBETCTBYIOLIMM I'pu( OrpaHUYEHUs Ha HUX HE
CTaBUTCS.

3. O0padoTKa NepcoOHATbHBIX JAaHHBIX

3.1. ITox 06paboTKO¥M NEepCOHANBHBIX JIaHHBIX pAOOTHUKA IOHUMAETCs MOJTy4YEeHUe, XpaHEeHHe,
KOMOMHUpOBaHUE, Nepeiadya Wik J1I000€e APYroe UCHOIb30BAHNE IEPCOHANIBHBIX TaHHBIX
pabOTHHKA;

3.2. B nensax obecnieueHus paB ¥ cBOOO] YeIOBEKa U rpaxlaHuHa paboTo1aTelb U €ro
IpPEeJCTaBUTENN IPU 00paboTKe MEePCOHANBHBIX JTaHHBIX Pa0OTHUKA 00s13aHbI COOIOATh
crnenyomue ooie TpedoBaHus:

3.2.1. O6paboTKa nepcoHATbHBIX JaHHBIX PAOOTHUKA MOKET OCYIIECTBISATHCS UCKIIOYUTEIBHO
B IIeJIsIX oOecnieueHus COOTI0ICHUS 3aKOHOB M MHBIX HOPMAaTHUBHBIX MTPABOBBIX aKTOB,
COJeMCTBUS paOOTHUKAM B TPYIOYCTPOICTBE, 00yYEHHUHU U MPOJBIKEHUH T10 CITYXO0e,
obecrieyeHns TMYHON 6€301aCHOCTH PAa0OTHUKOB, KOHTPOJISI KOJTMYECTBA U Ka4eCTBa
BBITTOJIHSIEMON paOOTHI M 00ECTICUEHUSI COXPAHHOCTH UMYIIIECTBA;

3.2.2. [lpu onpenenennu oobeMa u coepkaHusi 00padaThIBAEMbIX MEPCOHAIBHBIX JTAHHBIX
paboTHHKa paboToaaTens JOJIKEH PyKoBoACTBOBaThCs KoncTutynuent Poccuiickoit deneparuu,
Tpynossim KonexcoM 1 mHBIMHE (hefepaibHBIMU 3aKOHAMH;

3.2.3. Ilony4yeHue nepcoHaIbHBIX TaHHBIX MOYKET OCYILIECTBIATHCS KaK MyTEM MPEICTaBICHUS
UX CaMHM PaOOTHUKOM, TaK M ITyTEM ITOIYIEHUS UX U3 HHBIX HCTOUHUKOB.

3.2.4. IlepcoHanbHble JaHHbBIE CIEIYET MMOIy4aTh Y HEro camoro. Eciau nepcoHaabHble TaHHbIE
pabOTHUKA MOXHO MOJIYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO PAOOTHHK JIOJIKEH OBITH
yBEJIOMJIEH 00 3TOM 3apaHee U OT HEro JOJDKHO OBITh MOJIY4YE€HO MMCbMEHHOE COTJIacHe.
PaboTonaresns 10omKeH COOOMIUTE PAOOTHHUKY O LEJNSAX, IPEANoIaraeMbIX HCTOYHUKOB U
crioco0ax MoJy4eHHs NePCOHAIbHBIX JAHHBIX, a TAKXKE O XapakTepe MOAISKAIINX MOTyYEeHUIO
NEPCOHANBHBIX JaHHBIX U MOCIEACTBHUIX OTKa3a paOOTHHUKA JIaTh MMCbMEHHOE COTJIacHe Ha MX
HOJy4YeHHe.

3.2.5. PaboTonaresnb He UMEET MpaBa MojiyyaTb U 00padaThIBaTh EPCOHAIbHBIC TaHHBIE
pabOTHHUKA O €ro MOJMTUYECKUX, PETUTHO3HBIX U UHBIX YOXKICHUSX U 4YaCTHOMU >KHU3HU. B
Cllyyasix, HeMOCPEACTBEHHO CBA3aHHBIX C BOIPOCAMH TPYAOBBIX OTHOIICHUH, TaHHBIE O YACTHOM
XKHU3HU pab0oTHHKA (MH(OpMAIIHS O )KU3HEAEATEIBHOCTH B cpepe ceMEHHbBIX OBITOBBIX, TMYHBIX
OTHOLIEHMI) MOTYT OBITh IOJy4eHBI U 00paboTaHbl PAOOTOAATENIEM TOJIBKO C €r0 MTUCHbMEHHOTO
coryiacus.

3.2.6. PaboTonaTenp HE UMEET MPaBo MOJIydyaTh U 00padaThIBATh MEPCOHANBHBIE TaHHBIE
pabOTHHUKA O €ro WIEHCTBE B OOIIECTBEHHBIX 00BEAMHEHUSIX I €ro PO COr03HOM
NeSITeITbHOCTH, 32 HCKITIOYCHHUEM CITy4aeB, MPEIyCMOTPEHHBIX (eIepaTbHbIM 3aKOHOM.



3.3. K 06paboTke, nepenaye U XpaHEHUIO MEPCOHATBHBIX JaHHBIX PaOOTHHUKA MOTYT UMETh
JOCTYI COTPYAHUKHU:

- TUPEKTOP;

- METOJIUCT.

3.4. Ucnonp30BaHNE EPCOHAIBHBIX JAHHBIX BO3MOXHO TOJBKO B COOTBETCTBUHU C LIENSIMH,
OIPEACIUBIINMH UX IOJIYUCHHE.

3.4.1. IlepcoHanbHble JaHHBIE HE MOT'YT OBbITh MCIIOJIb30BAaHbI B LIEJIAX NIPUUMHEHUS
MMYILECTBEHHOTO ¥ MOPAJIbHOI'O BpEAa rpaXkAaHaM, 3aTPyJHEHHS pealn3aliu pas u cBo0O
rpaxnaan Poccuiickoit @enepanuu. Orpannuenue npas rpaxaad Poccuiickoit @enepanyu Ha
OCHOBE HCIOJIb30BaHUS HHPOPMALIUU 00 UX COLMATBHOM MPOUCXO0KICHHUHU, O PACOBOIA,
HalMOHAIbHOM, A3BIKOBOM, PEIIMTMO3HON U TAPTUMHON IPUHAICKHOCTHU 3aIIPELIEHO U KapaeTcst
B COOTBETCTBHUH C 3aKOHOAATEILCTBOM.

3.5. Ilepenaya nepcoHaIbHBIX JAHHBIX PAOOTHHKA BO3MOKHA TOJIBKO C COIIAcCUsl paOOTHHUKA UIIH
B CIIY4asX, IPSAMO IPELyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

3.5.1. Ilpu nepenaye nepcoHaIbHBIX JaHHBIX PAOOTHUKA paboTOAATENb JOKEH COOMI0AATh
cileAyroume TpeboBaHus:

- He coOo0IaTh MEePCOHANIbHBIE JaHHbIE PA0OOTHUKA TPEThel CTOpPOHE O€3 MUCbMEHHOI'O COIJIacHs
pabOTHHUKA, 32 UCKIIIOYEHUEM CIIy4aeB, KOTJja 3TO HE0OX0AMMO B LEJISAX MPeNyNpeKACHUs
yIpO3bl )KU3HU U 3/I0POBbIO paOOTHHUKA, a TAKXKE B CIIy4asiX, yCTAHOBJICHHBIX (hefepaibHbIM
3aKOHOM;

- He coOo0IIaTh NMePCOHANIbHBIE JaHHBIE PAOOTHUKA B KOMMEPUYECKHX LesX 0e3 ero
IIMCBMEHHOTO COTJIacHs;

- IPeAYIPEIUTH JIULL, OTYYUBIINX EPCOHAJIbHBIE JTaHHbIE pa0OTHUKA, O TOM, YTO 3TU JaHHbIE
MOTYT OBITh UCTIOJIB30BAHBI JIUIIb B LEJSIX, JUISI KOTOPBIX OHU COOOIICHBI, U TPEOOBATh OT ATHX
JIMI TOATBEPKACHUS TOTO, YTO ATO IPABUIIO cOOII01eHO. JInia, monyyaroue nepcoHalbHble
JaHHbIe paOOTHUKA, 00s13aHBI COOIOAATH PEKUM CEKPETHOCTH (KOH(UICHIIMAIEHOCTH).
JlanHOE MOJI0KEHHE HE paCIpOCTPaHsAETCS Ha 0OMEH NIEPCOHATBLHBIMU JaHHBIMU PAOOTHHKA B
HOpSI/IKE, yCTAaHOBJICHHOM (heZiepalibHbIMU 3aKOHAMU;

- pa3pemaTth AOCTYII K IEPCOHAIbHBIM JaHHBIM PAOOTHUKOB TOJIHKO CHIEHAILHO
YIIOJTHOMOYEHHBIM JIMIAM, OIIPeIeIEHHBIM IPUKA30M 10 OpraHu3alliy, IpU 3TOM yKa3aHHbIE
JUIa TOJKHBI UMETh MPaBo MOJIy4YaTh TOJIBKO T€ NEPCOHANIbHBIE JaHHbIE paOOTHHUKA, KOTOPHIE
HEOOXOIUMBI I BHIIOJHEHUS] KOHKPETHBIX (QYHKIUI;

- He 3ampaliruBaTh HHGOPMAIMIO O COCTOSHUM 3/10pPOBbs paOOTHHKA, 32 HCKIIIOUYEHUEM TeX
CBEJIEHUI, KOTOPBIE OTHOCATCS K BOIPOCY O BO3MOXKHOCTH BBINOJIHEHHSI pA0OTHUKOM TPYA0BOH
dyHKIHH;

- IepejaBaTh NePCOHANIbHbBIC JaHHbIE pa0OTHHUKA MPEJCTABUTENSIM paOOTHUKOB B MOPSKE,
ycraHoBiieHHOM TpynoBeiM Kogekcom, n orpaHHuMBaTh 3Ty HHPOPMALIHIO TOJIBKO TEMH
NEepCOHAIBHBIMH JJAHHBIMU PA0OTHUKA, KOTOPbIE HEOOXO MBI JUISI BBITOJHEHUS YKa3aHHBIMU
NPEJCTaBUTENISIMU UX (YHKLUH.

3.5.2. Ilepenaua nepcoHAIBHBIX JAHHBIX OT JE€PKaTENs UM €70 MPEACTABUTEIIEH BHEIIHEMY
HOTPEOUTEIIO MOXKET JOIMYCKAThCsl B MUHUMAIIBHBIX 00beMax M TOJBKO B LENAX BBITOJTHEHUS
3aJa4, COOTBETCTBYIOUINX OOBEKTUBHOM MpUYMHE COOpa 3TUX JTAaHHBIX.

3.5.3. Ilpu nepenaye nepcoHaAIbHBIX JAHHBIX pAaOOTHHUKA MOTPEOUTEINSIM (B TOM YHCIIE U B
KOMMEPUYECKHUX IIeJIsX) 3a Mpeesbl OpraHu3alui padoToaaTeNb He JOHKEH COO0IIaTh ATH
JaHHbIE TPEThEN CTOPOHE O€3 MUCbMEHHOT0 coryiacus padOTHHUKA, 33 UCKIIIOUEHUEM CIIy4aeB,
KOTI'Jla 3TO HEOOXOMMO B LENSIX IPEIyNPEXICHUS YTPO3bl )KU3HHU U 3/10pOBbI0 paOOTHHKA WU B
CIIy4asiX, yCTAaHOBJIEHHBIX (heZiepaibHbIM 3aKOHOM.



3.6. Bce Mepbl KOHPUACHITMATBHOCTH MPU cOOpe, 00pabOTKE M XpaHEHUH TIEPCOHATBHBIX
JTAHHBIX COTPYAHUKA PACIPOCTPAHSIOTCA Kak Ha OyMa)KHbIE, TaK ¥ HA HJIEKTPOHHBIE
(aBTOMaTU3MPOBAHHBIE) HOCUTENIN HH(POPMAITUH.

3.7. He nomyckaeTcst oTB€4aTh Ha BOIPOCHI, CBSI3aHHBIE C IIepeladeil IepCoHanbHON
uH(popMaluu 1o Teneony U gaxcy.

3.8. XpaHeHne nepcoOHANbHBIX JaHHBIX JTOJHDKHO MPOUCXOANUTH B MOPSAIKE, UCKITIOYAIOMIEM UX
yTpary Wid UX HEIIPaBOMEPHOE UCIIOIb30BaHUE.

3.9. Ilpu npuHATHH pPEUICHUH, 3aTparuBaroIInX HHTEPEChl paOOTHUKA, paboTOoAaTENIb HE UMEET
IpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX IaHHBIX PAOOTHUKA, MOJIYUYEHHBIX UCKIIOYUTEIBHO B
pe3yJbTaTe UX aBTOMATU3UPOBAHHONW 00paOOTKM MIIM 3JIEKTPOHHOTO noydeHus. Paboronarens
VUUTHIBACT JTUYHBIE KauecTBa pabOTHHUKA, €r0 T0OPOCOBECTHBIN U 3PHEKTUBHEIN TPY/I.

4. JlocTyn K nepCcOHAJbHBIM JaHHBIM

4.1. BHyTpeHHU# A0CTyN (BHYTPU OpraHU3aIum ).

4.1.1. IIpaBo noctyna K N€pCOHaIbHBIM JAHHBIM COTPYAHUKA UMEIOT:

- TUPEKTOp OpraHu3aluu;

- 3aBEYIOLIHME OT/ICJICHUSIMU 110 HAIIPABICHUIO JESITEIbHOCTH (JIOCTYII K JIMYHBIM JaHHBIM
TOJIbKO COTPYJHUKOB CBOET'O OTIEICHHUS);

- IIpY [IEPEBOJIE U3 OJJHOTO OTAEICHUS B APYroe, TOCTYII K IEPCOHATIBHBIM JJaHHBIM
COTPY/AHUKA MOYKET UMETh 3aBEYIOLINI HOBBIM OT/AEICHUEM;

- caM pabOTHMK, HOCUTEJIb JAHHBIX;

- Ipyrue COTPYIHUKU OpraHU3aluy Ipy BHIOJHEHUH UMM CBOMX CIIYXKEOHBIX 00s13aHHOCTEH.
4.1.2. TlepeueHpb JULl, UMEIOIUX JOCTYI K IEePCOHAIBHBIM JaHHBIM PaOOTHUKOB, OIIPEEIAeTCS
MPUKA30M JUPEKTOPA OPraHU3aIIH.

4.2. BHemHui 1ocTym.
4.2.1. K yncity MaccoBbIX IOTpEOUTENEH IEPCOHATIBHBIX IaHHBIX BHE OPTaHU3alUA MOKHO
OTHECTH TOCYJJApCTBEHHBIE U HETOCYIapCTBEHHBIC (PYHKIIMOHATIBHBIE CTPYKTYPHI:

- HAJIOTOBBIC HHCIIEKIIUH;

- IPaBOOXPAHUTEIbHBIC OPTaHbl;

- OpTraHbl CTAaTHCTUKU;

- CTpaxOBbIE areHTCTBA;

- BOCHKOMATBHI;

- OpraHbl CONMATBHOTO CTPAXOBAHUS;

- IEHCUOHHBIE (POH/IBI;

- II0JIpa3/IeleHNs] MyHUIIMIIAIbHBIX OPIaHOB YIIPaBJICHUS;

4.2.2. Hag30pHO-KOHTPOJIbHBIE OPTaHbl UMEIOT TOCTYT K HH(pOpPMAILIUU TOJIBKO B cepe cBoeit
KOMIIETEHIIHH.

4.2.3. Opranu3zanuu, B KOTOpbIe COTPYAHUK MOXKET OCYLIECTBIIATH EPEUHCICHHS IEHEKHBIX

CpeACTB (CTpaxoBble KOMIIAHUH, HETOCY1apCTBEHHBIE IEHCUOHHBIE (DOH]IBI, OJIAarOTBOPUTENbHBIE
OpraHu3aly, KPeIUTHBIE YUPEKICHNS), MOTYT MOJYYUTh JOCTYI K IEPCOHAIBHBIM JaHHBIM
pabOTHHUKA TOJBKO B CITyyae €ro MMCbMEHHOTO pa3pereHusl.

4.2.4. [lpyrue opraHusanyi.

Caenenus o paboTaroieM COTPYAHUKE WIIH yXKE YBOJIEHHOM MOTYT OBITh MPEI0CTABICHbI
JPYroif OpraHu3aluy TOJIBKO C MMCbMEHHOTO 3arpoca Ha OJJaHKe OpraHu3alllu, ¢ MPUI0KEHUEM
KOTIMH HOTapHaIbHO 3aBEPEHHOTO 3asBJICHUS paOoTHHKA. [IepcoHanbpHbIe TaHHBIE COTPYIHUKA
MOTYT OBITh TIPEJOCTABICHBI POACTBEHHUKAM HJIM WIEHAM €r0 CEMbH TOJBKO C TTMCHEMEHHOTO
pa3peleHusi camoro coTpyHuka. B ciayyae pasBoaa ObiBIIas cynpyra (Cynpyr) UMEoT IpaBo
00paTUTHCS B OPTaHU3AIUIO C MIMCHMEHHBIM 3alIPOCOM O pa3Mepe 3apaOd0THOM TUIaThI
cotpynHuka 6e3 ero cornacus (YK PO).



5. 3amuTa nepcoHANbHBIX JAHHBIX

5.1. Ilox yrpo30#i niy ONacHOCTBIO YTPaThl IEPCOHANBHBIX JAHHBIX TOHUMAETCS €IMHUYHOE
WJIM KOMIUIEKCHOE, PEaJIbHOE WM TOTEHIMAIbHOE, aKTUBHOE WJIM TACCUBHOE IIPOSIBJIEHUE
3JIOYMBIIIJIEHHBIX BO3MOXHOCTEN BHEIIHUX WJIM BHYTPEHHUX HCTOUYHUKOB YIPO3bI CO3/1aBATh
HeOJIaronpusITHbIE COOBITUS, OKA3bIBATh JeCTAOMIM3UPYIOIIEe BO3ICHCTBHE HA 3aIUIIAEMYIO
UH(OPMALIHIO.

5.2. Puck yrpo3sl 11006IM HH()OPMAIIMOHHBIM PecypcaM CO3ar0T CTUXHUITHBIC OCICTBUS,
IKCTPEMAJIbHBIE CUTYalLlUU, TEPPOPUCTUUECKUE AEHCTBUSI, aBapUH TEXHUUECKUX CPEJCTB U
JMHUHN CBSI3H, IPyTue 0OObEKTUBHBIE OOCTOSTENBCTBA, @ TAKKE 3aMHTEPECOBAHHBIEC U
HE3alHTEPECOBAHHBIE B BOSHUKHOBEHUH YIPO3bI JIULA.

5.3. 3ammra nepcoHaNbHBIX TaHHBIX MPECTABISET COOON )KECTKO PeriIaMEeHTHPOBAHHBINA U
JUHAMUYECKH TEXHOJOTHUYECKUI MpoLecc, NpeaynpexIalouui HapyleHHe JOCTYITHOCTH,
LIEJIOCTHOCTH, IOCTOBEPHOCTH U KOH(PUICHIIMATBHOCTH IEPCOHANBHBIX JAHHBIX U, B KOHEYHOM
cuére, o0ecreuynBaroIIUi 1O0CTaATOYHO HaIEKHYI0 0€30I1aCHOCTh UH(POPMALIUH B IIpoLecce
yIpaBJIEHYECKON U IPOU3BOICTBEHHOH J1€ATELHOCTH OpraHU3allu.

5.4. 3amura nepcoHaJIbHBIX JaHHBIX PA0OTHUKA OT HEIIPABOMEPHOT'O UX UCIOIb30BAHUS

WIN yTpaThl JOJKHA ObITh o0ecrieyeHa paboToiaTeneM 3a CYET ero CpesiCTB B MOPSJIKE,
YCTAHOBJICHHOM (peJiepaibHbIM 3aKOHOM.

5.5. «BHyTpeHHsA 3a1uTa.

5.5.1. OCHOBHBIM BUHOBHUKOM HECAHKIIMOHUPOBAHHOTO JIOCTYIIA K IIEPCOHAIBHBIM

JTAaHHBIM SBJISI€TCA, KaK PaBUIIO, IEpCcoHall, paboTaoLMi ¢ JOKYMEHTaMU U 0a3aMM JaHHBIX.
PernamenTanus joctyna nepcoHaia K KOH(GUICHIUATbHBIM CBEACHUAM, TOKYMEHTaM 1 0a3zam
JAHHBIX BXOJMT B YMCIIO OCHOBHBIX HANPABJICHUN OPTaHU3AIIMOHHON 3aIIUTHl HHPOPMAIIUHN 1
IpeHa3HaYeHa JUIsl pa3rpaHUyeHUs IOJTHOMOYNN MEXly pYKOBOJUTENSIMHU U CIELUATUCTaMU
OpraHu3aliHy.

5.5.2. lns obecrieueHust BHYTPEHHEH 3aIUTHI IIEPCOHAIBHBIX TAHHBIX PA0OTHUKOB
HE0OXOAMMO COOJIIOAATh PSJT MEp:

- OTpaHWYCHHUE U PEeTIIaMEHTAINs COCTaBa pabOTHUKOB, (PYHKIIMOHAIBHBIE 005S3aHHOCTH
KOTOPBIX TPeOYIOT KOH(UICHIINATIbHBIX 3HaHUH;

- cTporoe u3buparenbHOe U 000CHOBAHHOE paclpe/iesieHue JOKYMEHTOB U MH(POpMAaIINH
MeXy paOOTHUKAMU;

- paloHaJIbHOE pa3MelleHrne pabounx MecT paOOTHUKOB, ITPU KOTOPOM HCKIIIOYAIOCh
Ob1 OECKOHTPOJIBHOE UCIOIB30BAHNE 3AIIUIIIAEMON HHPOPMALIUH.

- 3HaHue pabOTHUKOM TpeOOBaHUH HOPMATUBHO — METOJUYECKUX JOKYMEHTOB 110
3a1UTe HHPOPMALMU U COXPaHEHUH TalHBbI,

- CBOEBPEMEHHOE BBISIBIICHUE HAPYIICHUS TPEOOBAHUM pa3peIIUTEIbHON CUCTEMBI
JI0CTyTa pabOTHUKAMU MOpa3/IeIeHus;

- BOCIIMTATeNIbHAs U Pa3bsiCHUTENbHAsI paboTa ¢ COTPYJHUKAMH OTJEJIEHUH 110
IpeIYNpexIeHUI0 YTPaThl IEHHBIX CBEIEHUH NpH padoTe ¢ KOH(UACHIUAIEHBIMU
JIOKyMEHTaMHU;

- He JIOIYCKaeTCs BblJlaua JIMYHBIX JIe]l COTPYIHUKOB Ha pabouyre MecTa 3aBeAYIOIINX
otaeneHusIMU. JIMUHbIe Jiena MOTYT BbIIaBaThCs Ha pabodre MecTa ToJIbko aupexkropy MBY 10
XaiiplpakaHcKo# «JleTCKoi MIKOIBI UCKYCCTBY» U B MCKIIIOUMTEIBHBIX CIIyyasxX, O MTUCbMEHHOMY
pa3peleHuIo JUPeKTopa,

-3aBeAYIOLIEMY OT/IeJIeHHEeM (HalpuMep, PU MOArOTOBKE MaTepUaJIOB AJIs aTTeCTalluu
paboTHHKA).

5.5.3. 3ammra nepcoHaNbHBIX JaHHBIX COTPYAHUKA HA AIEKTPOHHBIX HOCUTENSX.

Bce nanku, coneprkaline nepcoHalbHble JaHHbIE COTPYAHUKA, TOJKHBI OBITh 3aIUILEHBI



napoJsieM, KOTOPBIi COOOIIAaeTCsl CEKPETapIo PYKOBOAUTENS, paOOTHUKAM aIMUHUCTPAIIH.

5.6. «BuemHss 3amuray.

5.6.1. lnst 3amMThl KOHPHUICHIMATHHON HH(OPMAIIH CO3/1AI0TCS 1IeJICHAIIPABICHHbIE
HEOJIAronpUsATHBIC YCIOBHS U TPYAHOIIPEOI0IUMBIC MPEMATCTBUS JJIs JTULA, MBITAIOIIETOCS
COBEPIINTHh HECAHKIIMOHUPOBAHHBIN TOCTYIT U OBIajieHNe nHpopMaruei. Llenbro u pe3ynpraTom
HECAaHKIMOHUPOBAHHOTO JOCTYIA K UH()OPMAIIMOHHBIM PeCypcaM MOKET OBITh HE TOJBKO
OBJIQJICHHE LICHHBIMU CBEICHUSIMU U UX UCIIOJIb30BAHKE, HO U UX BUJIOM3MEHEHHUE,
YHHUTOKEHUE, BHECCHHE BUPYCa, TTOAMeHa, (panbcudukamms coaepKaHnus peKBU3UTOB
JIOKYMEHTA U JIp.

5.6.2. [log mOCTOPOHHUM JIUIIOM TOHUMAETCS JIF0O0E JIUI0, HE UMEIOIIIEe
HETMOCPEJICTBEHHOTO OTHOIIICHUS K JEATSIIbHOCTH OPTaHU3aIUH, IOCETUTEIN, PAOOTHUKH JPYTUX
OpraHU3alMOHHBIX CTPYKTYp. [locTopoHHME HIIa HE AOKHBI 3HATh pacnpeaenenue GyHKIui,
pabouune MpoLecchl, TEXHOJIOTHIO COCTaBICHUS, OOPMIICHHUS, BEJCHHUS U XpaHEHUs
JIOKYMEHTOB, JIe]1 U pabounx MaTepuaoB.

5.6.3. Jlyist oGecniedeHust BHEITHEH 3alIUTHI TIEPCOHATBHBIX JaHHBIX COTPYIHUKOB
HE0OXOAMMO COOJIFOAATh ST MEp:

- Y4€T U OPSAAOK BBIIAUU JOKYMEHTOB;

- TpeOoOBaHUs K 3a1uTe UH(POPMALIMK [TPH UHTEPBHIOMPOBAHUN U COOECEIOBAHUSX.

5.7. Bce nuiia, cBA3aHHbBIE C MTOTy4YeHHEM, 00pabOTKOM U 3aIIUTON MePCOHATBHBIX
JAHHBIX, 00sI3aHBI MOANKCATH 005A3aTEIHCTBO O HEPA3IIIALICHUH TEPCOHATBHBIX TaHHBIX
PaOOTHHKOB.

5.8. I1o BO3MOXKHOCTHU MIEPCOHANIbHBIE TAHHBIE 00€3TNYNBAIOTCSI.

5.9. Kpome Mep 3ammuThl IEPCOHATBHBIX JAHHBIX, YCTAHOBIICHHBIX 3aKOHOAATEIIbCTBOM,
paboronaTenu, paOOTHUKHU U UX MPEACTABUTEIN MOTYT BhIpa0aThIBAaTh COBMECTHBIE MEPhI
3aIIUTHI TEPCOHATBHBIX JaHHBIX PAOOTHUKOB.

6. IIpaBa u o0s13aHHOCTH Pa0OTHHKA

6.1. 3akpemieHue npaB padOTHHUKA, PErJIaMEHTHPYIOIIMX 3aLIUTY €r0 MePCOHATBHBIX
JIAHHBIX, 00E€CTIEUNBACT COXPAHHOCTD MOJTHOM U TOYHON MH(DOpPMAIIUU O HEM.

6.2. PaGOTHUKM 10JIKHBI OBITH O3HAKOMJIEHBI 1101 PACTIMCKY C IOKYMEHTaMH OpraHu3alluy,
YCTaHABIUBAIOIIMMH MOPSTOK 00paOOTKH NMEPCOHATBHBIX JAHHBIX PAOOTHUKOB, a TAKXXE 00 MX
npaBax U 00S3aHHOCTSIX B ATON 00JIacTH.

6.3. B miensx 3anuThl IEPCOHANIBHBIX TAHHBIX, XpaHAIIMXCs Yy paboTonarens, paboTHUK
MMeeT IpaBo:

- TpeOOBaTh UCKIIOUEHUS WM UCTIPABICHUS HEBEPHBIX MM HETIOJIHBIX MEPCOHATBHBIX
JAHHBIX.

- Ha CBOOOHBIN OECIIaTHBIN TOCTYI K CBOMM MEPCOHATBHBIM JaHHBIM, BKJIIOYAsl IPaBO
Ha TMOJy4YeHHe KOMU JTr000H 3amucH, coepkaiieil mepcoHalbHbIE JaHHBIE;

- IEpCOHAIbHBIE TAHHBIE OLICHOYHOT'O XapaKTepa JOMOJHUTD 3asIBICHUEM,

BBIPAXKAIOIINM €0 COOCTBEHHYIO TOUKY 3PEHHUS,

- Ha COXPAHECHUE U 3aLIUTY CBOEH JIMYHOU U CEMEUHON TaillHBI.

6.4. PaboTHuK 00s13aH:

- mepenaBath paboTOATEINIO UITH €TO MPEACTABUTENIO KOMILIEKC JJOCTOBEPHBIX,
JIOKYMEHTHUPOBAHHBIX IEPCOHANIBHBIX JIAHHBIX, COCTaB KOTOPHIX YCTaHOBJIEH Tpya0BbIM
KoJiekcoM P®D.

- CBOEBPEMEHHO c000IIaTh paboToAaTENI0 00 U3MEHEHUH CBOMX MEPCOHAIBHBIX JTAHHBIX.
6.5. PaGoTHHKY cTaBAT paboOTOMATENS B U3BECTHOCTH 00 M3MEHEHUHN (DaMIIINU, UMEHH,
OTYECTBA, IAThl POXKJICHHS, UTO TIOJy4aeT OTPAKCHHUE B TPYIOBOM KHIDKKE HA OCHOBAHUH
MIPEICTABICHHBIX JOKYMEHTOB. [Ipy HE0OX0AMMOCTH N3MEHSIOTCS TaHHBIE 00 00pa30BaHUH,



npodeccuu, crenuaIbHOCTH, IPUCBOSHUH HOBOTO paspsija U mp.

6.6. B mensx 3amuThl YaCTHOMU KU3HU, TUYHON M CEMEHHOM TallHBI pAOOTHUKU HE JTOJKHBI
OTKa3bIBaThCS OT CBOETO IpaBa Ha 00pabOTKY MEPCOHATBHBIX JAHHBIX TOJBKO C UX COTJIACHS,
MOCKOJIBKY 3TO MOXKET MOBJICYb MPUUUHEHUE MOPAIIbHOTO, MATEPUATILHOTO Bpea.

7. OTBEeTCTBEHHOCTD 32 pa3rjanieHue KoOH(puaeHunaabHoi nHGopManum, CBA3aHHOM ¢
NMEePCOHATbHBIMH JAHHBIMH

7.1. [lepcoHanbHasi OTBETCTBEHHOCTh — OJHO U3 TJIABHBIX TPEOOBAHMI K OpraHU3aluu
(YHKITMOHUPOBAHHS CUCTEMBI 3aIIUTHI IEPCOHATBHON HHPOPMAITIH U 00s3aTENILHOE YCIIOBUE
obecnieueHus 3H(HEKTHBHOCTH ITOH CHCTEMBI.

7.2. FOpunuieckue u (pU3MUECKUE JIUIA, B COOTBETCTBUU CO CBOMMH ITOJTHOMOYHSIMH,
BJI/ICtoIMe MHPOPMAITUEH O TpakIaHaX, MOJIYYaOIIUe U HCIIONB3YOIUe e€, HECyT
OTBETCTBEHHOCTb B COOTBETCTBUH € 3aKOHOJIATEIbCTBOM Poccuiickoit @enepannn 3a HapylIeHUE
peKMMa 3alUThI, 00Pa0OTKHU U MOPSIIKA UCIIOJIb30BaHUs ATON HH(POpMAIUH.

7.3. PykoBouTeNb, pa3peiaroniiii 10CTyl COTPYIHIUKA K KOH(DUICHIIMATEHOMY

JOKYMEHTY, HECET NTEPCOHAIBHYIO OTBETCTBEHHOCTD 34 JAHHOE pa3pelIeHue.

7.4. Kaxxplii COTpYIHUK OpraHU3aluy, MOTYy4aloIui 1 paboTsl KOHGUACHIIUATBHBIN
JIOKYMEHT, HECET €IMHOJINYHYIO OTBETCTBEHHOCTh 332 COXPAHHOCTh HOCHUTENS U
KOH(HICHIIMAIBHOCTh HH(OpMAITUH.

7.5. Jluna, BUHOBHBIE B HAPYIICHUH HOPM, PETYIUPYIOLIUX MOIy4YeHre, 00paboTKy U

3alUTy NEPCOHANBHBIX JAHHBIX PAOOTHUKA, HECYT NUCHUIUITMHAPHYIO, aAMUHUCTPATUBHYIO,
rpa)KAaHCKO-TIPABOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (heJiepaabHbIMU
3aKOHaMH.

7.5.1. 3a HEeUCNOIHEHHNE WM HEHAJIEeXkKalllee UCIIOJHEHNE pAOOTHUKOM 10 €r0 BUHE
BO3JIO’KEHHBIX Ha HET0 00S3aHHOCTEH 110 COOJIFOICHUIO YCTAHOBJICHHOTO TIOPSKA pabOTHI CO
CBEJICHHUSIMH KOH(DHICHITMAIBHOTO XapakTepa paboToqaTelb BIIpaBe MPUMEHSTh
npeaycMoTperHbie TpynoBeiM Kogekcom AUCHUIUIMHAPHBIE B3BICKAHUSI.

7.5.2. JloiKHOCTHBIE U1, B 00S13aHHOCTh KOTOPBIX BXOJUT BEJIEHUE MEPCOHATBHBIX

JAHHBIX COTPYIHUKA, 00s13aHbI 00ECIIEYUTh KaKIOMY BO3MOKHOCTh O3HAKOMIICHHUSI C
JIOKYMEHTaMHU U MaTepHuaiaMH, HETIOCPEACTBEHHO 3aTParuBaIOIIUMHU €T0 MpaBa U CBOOOIbI, €CIIH
WHOE HE MPETyCMOTPEHO 3aKOHOM. HermpaBomepHbIl 0TKa3 B IPEIOCTAaBICHUN COOPAHHBIX B
YCTaHOBJICHHOM TOPSKE JJOKYMEHTOB, JINOO HECBOCBPEMEHHOE MPETOCTABICHUE TAKUX
JIOKYMEHTOB WJIM HHOU MH(OpMAIIUU B CITydasx, IPEeIyCMOTPEHHBIX 3aKOHOM, JTHO0
MPeI0CTaBlIEHUE HETOIHON WM 3aBEIOMO JIOKHOM WH(OpMAILIUU — BICUYET HATIOKEHUE HA
JOJKHOCTHBIX JIUI AIMUHUCTPATUBHOTO MITpada B pazmepe, onpenensiemom Kogexcom 06
aIMUHUCTPATUBHBIX MPABOHAPYIIECHHUSX.

7.5.3. YronoBHas OTBETCTBEHHOCTD 3a HAPYIICHHE HEMPUKOCHOBEHHOCTH YAaCTHOM KM3HU

(B TOM UHCIIe HE3aKOHHOE COOMpaHue WK PacTpOCTPAaHEHHUE CBEJCHHM O YaCTHOM KU3HU JIMIIA,
COCTABIISIFOIIETO €ro JIMYHYIO WM CEMEUHYIO TaliHy, 0e3 ero coriacus), HeMpaBOMEPHBII
JOCTYT K OXpaHAeMOI 3aKOHOM KOMITbIOTepHON HH(GOpMAIluH, HEIPAaBOMEPHBIM OTKa3 B
MPEIOCTaBIEHUU COOPAHHBIX B YCTAHOBICHHOM MOPSAKE JOKYMEHTOB U CBEACHHM (€CIIH ATH
JIeSIHUSI IPUYUHUIIN BpeJl [IpaBaM U 3aKOHHBIM UHTEPECaM IPak/laH), COBEPILIECHHBIE JIUIIOM C
MCIIOJIb30BaHNEM CBOETO CIYKEOHOTO MOJIOKEHHUs HaKa3bIBaeTCs mTpadom, 100 TUIICHHEM
1paBa 3aHUMAaTh ONPEAEIEHHBIEC JOKHOCTH WIIA 3aHUMAThCS ONPEIEIEHHON 1eATeNbHOCTHIO,
1160 apecToM B cooTBeTcTBHH ¢ YK PO.

7.6. HempaBOMEpPHOCTH AEATEIBHOCTH OPTAHOB F'OCYAAPCTBEHHOM BIACTH M OPTaHU3aLUN

1Mo cOOpy M UCIOIH30BAHUIO TIEPCOHATBHBIX JAHHBIX MOKET ObITh YCTAHOBJIEHA B CYJCOHOM
TOPSIZIKE.



